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Navigation Guide for iRIS 11 Home Screen (10/16/18) 
User Group: Researchers 
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I. First Look at New iRIS Home Screen 
The new iRIS home screen has 4 tables:  

1. Featured IRB Study Operations 
2. Tasks 
3. All Tasks 
4. All Studies 
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II. Choose Your Workspace 
If you are in iRIS to work on your IRB submissions, make sure you are in the “IRB Study Assistant” workspace. 
Follow these steps: 
1. Click the dropdown arrow for My Workspaces 
2. Select “IRB Study Assistant” 
 

 
 

III. New Feature: Find your approved documents  
To quickly find your approved consent forms, study documents, and IRB approval letters, use the dropdown 

menu under the IRB Study Assistant Workspace to open My Current Approvals. 
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IV. All Tasks Table 
The All Tasks Table is your iRIS To Do list, and has two tabs: 

1. The All Tasks tab shows your tasks from multiple review boards, if applicable (e.g. IRB, COI, GESCR, and 
CRS). This view doesn’t provide much information on the tasks.   

 

 
 
 
2. The Study Tasks Tab shows only the IRB tasks, with more details. 
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V. All Studies Table 
The All Studies Table lists all of the studies you are listed on. You can use the search field, filters, and tabs to 
quickly find the study you’re looking for. To go into a study, use the Click to open icon. 
 
The Actions column contains a History icon which you can use to find the status of a submission and which IRB 
analyst it has been assigned to. 

 
 

If you want to track your submission, click the History icon. A table will expand to show the submission in 
process. Click the Track Location item to track your submission. 
 

 
 

VI. *New* iRIS Tutorials 
A detailed guide to navigating the iRIS Home Screen is available at http://iris-help.ucsf.edu/irb-iris. It is an online, 
interactive tutorial which covers: 

 Basic iRIS navigation  Finding your approval letters  Finding your studies 

 Finding your IRB Analyst  Navigating the study 
dashboard 

 Finding your approved 
documents 

 

http://iris-help.ucsf.edu/irb-iris

